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11. FINANCIAL REPORTING 

 

The main financial reports which a treasurer must prepare are the monthly Financial Report to the 

Committee and the end of year Financial Statements. 

 

The end-of-year Statements of Income and Expenditure and Balance Sheet generally follow the 

requirements of the Incorporated association legislation so that there will be the least amount of work 

required to transfer figures. 

 

CONTROL PROCESSES 

 

Unfortunately, many new people on joining the committee of a community organisation have little 

appreciation of the importance of their contribution to the operation of their organisation. 

 

The proper control of the finances of their organisation is essential for the effective operation of their 

organisation now and in the future. 

 

Committees should insist on a regular monthly Financial Report from the Treasurer showing a comparison 

of actual figures with the Budgeted amounts. 

 

This control process can indicate things such as: 

 

• whether fees are being paid; 

• whether fund-raising will reach its target; 

• how much is left for the Manager to spend on discretionary material; 

• how much is left on other expenses; 

• it controls the over-eager committee member who sees some money in the bank and immediately 

wants to find ways of spending it; and importantly whether the association will still be “financial” at 

the end of the year and in the future. 

 

STATEMENT OF RECEIPTS AND PAYMENTS  

 

A Statement of Receipts and Payments is a record of the cash transactions of an organisation.  It should 

therefore only summarize all transactions which actually affect the bank account of the organisation during 

the accounting period.  This also includes payments of a capital nature (i.e. expenditure of a major nature 

for the improvement of buildings, equipment and grounds).  Unless actual cheques are drawn for such 

things as provisions for long service leave, depreciation and for other purposes, these charges should not 

appear in a Statement of Receipts and Payments.  Statements of this type may be appropriate for small 

clubs and the like who do not employ staff and do not have any assets. 

 

  


